
Preparing image data for CTAP Image data sheet using Picture Information Extractor 

First you will need to install the Picture Information Extractor software by running the ‘PIEFreeSetup’ 

file and following the onscreen prompts. 

Next organise all of your images into the appropriate folders, i.e. one folder per camera station 

(C1,C2,C3….).  

Once your folders are correctly setup, start the Picture Information Extractor software. In the left 

window navigate to the survey folder containing the camera folders.  

 

 
 

Select a camera folder by double clicking the folder in the main window, this will then bring up a 

preview of the images organised by date. Highlight all of the images within this folder by pressing 

ctrl+A , then click ‘Metadata’ and ‘Generate Report…’ to bring up the ‘Generate report’ Console’.   

 

Note: Navigate to the 

folder containing the 

camera trap images. 

 

Select a camera folder by double clicking the 

folder, this will bring up a preview of the 

images organised by date. 



 

 

 
 

 

 



Ensure that any metadata items you want to include in the report are checked (in the box). In this 

example only ‘Date taken’ will be selected. Rename the output file to ‘camera label’.csv, in this 

example C1_BN-01-01.csv and press ‘ok’. 

Wait for the programme to run once the process has been completed an excel spreadsheet or 

notebook file will open containing the requested metadata.   

 
 

To prepare the metadata for importing image data sheet into CTAP, open the file in EXCEL. The 

Picture Image Extraction software will have saved the file to the folder the metadata was extracted 

from, in this example folder C1_BN-01-01. 

Next the date and time field now need to be moved into two separate columns, this can easily be 

done using the ‘Text to Columns’ function found in the ‘Data’ tab of excel. Launch the ‘Text to 

Columns Wizard’ and follow the onscreen prompts selecting ‘Delimited’ on the first step, ’Space’ as 

the delimiter on the second step, and finally check the data will separate as expected in the third 

step (I.e. date in the first column time in the second), ensure the date column is set as text format 

and press finish. 

 



 
 

  
 

 

 

 



Once the previous steps have been completed the data should appear as in the image below. The 

date column will need to be formatted into ‘Short Date’ format, which is selected from the home tab 

in excel. Ensure that you have saved the updated .csv file.  

 
 

You can now ‘Copy’ and ‘Paste’ the required information into the relevant columns of image data 

import sheet.  

Then you are now ready to go through all the images and fill in the phototype and species 

information in each photo.  


